
 

 
 

 
 
16th July 2020 
 
Dear Parents and Carers,  

Returning to school in September 

Further to my letter last week, I am pleased to write again as promised with details of our plans to 
bring back all students in all year groups from September.  

This letter explains how we are going to meet the government expectation that all students in all 
year groups return to school in a safe way. The arrangements we have put in place are 
comprehensive and lengthy to explain so I have provided this, a short summary letter with the key 
times and dates you need, and I have also attached the more detailed guidance from our risk 
management strategy and the government guidance.   

What do I need to know for September? 

In order to reduce the risk of transmission across the academy each year group will be part of a 
‘bubble’ that will stay together throughout each day. They will be assigned their own zone of the 
academy and have their breaks and lunches together. This will reduce the number of contacts each 
student has with other year groups and reduce the chance of spreading infection.  

To facilitate this, and in line with government guidance, we will be running staggered days until 
further notice. Please see the table below for the details for each year group.   

Summary of arrangements 
 
 First day back School start and end time Head of Year  
Year 7 Monday 7th September 8.30am – 2pm Mr Grindley 
Year 8 Wednesday 9th September 9am – 2.30pm Mr Lambert 
Year 9 Tuesday 8th September 10am – 3.30pm Ms Staton 
Year 10 Wednesday 9th September 9.30am – 4.30pm Ms Weeks 
Year 11 Tuesday 8th September 8am – 3pm Mr Salzman 

 
For everyone’s safety, it is important that students do not arrive more than 20 minutes before their 
allocated start time. We intend to review the plan, as described above, fortnightly and will adjust 
according to ongoing government guidelines and risk management advice.  
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Questions and feedback 
 
On Monday 20th July, once you have had time to fully digest this letter, we will be sending you a 
short survey to ask for further feedback. The survey will be an opportunity for you to ask questions 
or alert us to any personal concerns you may have.   
 
The week before your child’s return we will provide you with a short video for each year group 
showing the risk management arrangements we have put in place and to remind you of the details 
of our planned return. This will be available on the website and through our normal social media 
channels.  

What do I need to do now? 
 
Please read the rest of this letter carefully, it contains more detailed information regarding many 
aspects of school life in September that will be vital for you to know. Look out for the parent survey 
which will be circulated on Monday for you to provide feedback, in the meantime, if you have any 
further questions or concerns, please feel free to contact us at info@oasismayfield.org 
 
Our number one priority is the safety of your child, your family and of our staff. We have worked 
hard alongside Oasis Community Learning to write our risk assessments and ensure that we meet 
the government guidelines. Since the lock down began, we have remained open for key groups of 
students and in doing so we have demonstrated that with sensible planning and strong teamwork, 
your child is safe in our care.   

Thank you as ever for your patience and understanding during this time, and the support you are 
showing the team who are working exceptionally hard to do all they can for the students. We cannot 
wait to welcome them back in September so they can safely and happily get back to their education.     

Yours sincerely,  
 

 
Claire Taylor 
Principal, Oasis Academy Mayfield 
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Attachment 1:  
Key information for parents and students returning to Oasis Mayfield in September 
  

1. Attendance 
 
The Government’s guidance states that students are expected to attend school from September 
following the DfE statutory guidance. This means that parents have a duty to ensure that their 
child regularly attends school, and that schools have a responsibility to record attendance and 
follow up absence.  
 

2. Risk assessment 
 
We have completed a thorough risk assessment following guidance from the Government and 
detailed guidelines from the Oasis Community Learning Trust. With their support we have 
completed an in-depth risk assessment which has been reviewed by the academy’s local health 
and safety committee. This committee will continue to meet weekly until further notice.  
 
We have reviewed every procedure in the school in the light of the virus including how we will set 
out classrooms, the use of PPE by staff, how to manage drop-off and pick up, how the students 
will have access to hand washing, how they will move around the Academy safely and many more 
issues.  
 

3. Social Distancing and bubbles 
 
We have created a number of one way systems, social distancing tape and signage will be in 
place to remind students of the need to distance where possible.   
 
Classrooms have been redesigned to meet the requirements for social distancing and each bubble 
has been assigned its own washing and toilet facilities. With this in mind, we have developed strict 
routines for the students to follow and will provide all students with induction to the new routines 
and ways of working.  
 
In order to further reduce opportunities for transmission, students will be kept in the same teaching 
groups wherever possible and they will stay in the same classroom with limited movement around 
the academy. For Year 10 and 11 studying their GCSEs there will be some movement to classes 
for their option subjects. 
 
All academy equipment such as lap top computers, calculators and text books have been 
redeployed for the exclusive use of each bubble and will be sanitised after each use.  
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4. Hygiene and cleaning  

 
Hygiene is an essential part of a safe return, and students and staff will be required to wash their 
hands thoroughly upon arrival at school, before and after eating, and after break times.  We will 
ensure that everyone understands that good hygiene is everyone’s responsibility and that 
everyone is responsible for everyone else’s health.  
 
We have reviewed our cleaning schedule and will maintain an intensified cleaning routine with a 
focus on regularly wiping down door handles and hard surfaces. As per normal, the Academy will 
be cleaned every day and there will be disinfectant sprays and paper towel for cleaning purposes 
in each classroom. 
 
Notices and posters have been put up in each zone reminding students about the need for good 
respiratory hygiene (catch it/bin it /kill it) and we will ensure ventilation wherever possible. 
 

5. Travelling to and from school 
The Government continues to advise that students should try to avoid public transport especially 
at peak times and, where possible, travel to and from the Academy by walking or cycling. We have 
staggered arrival times with this in mind.  
 
Wearing face coverings is a requirement for using public transport for children over 11.  There is 
advice online for people on how to make their own face coverings at home, using scarves or other 
textile items (you can read this advice by searching ‘how to wear and make a cloth face covering’.)  
 
These face coverings should cover the mouth and nose while allowing the wearer to breathe 
comfortably and can be as simple as a scarf or bandana that ties behind the head to give a snug 
fit.  
 
Please note that if you are dropping your child off by car it will not be possible to drive onto the 
school grounds. Please drop them off at a suitable safe location in the vicinity so they can walk 
the rest of the way onto the site.  
 

6. Arriving at school  
When students arrive at school they will be welcomed at one of the pedestrian gates by a member 
of the Senior Leadership Team and required to use hand sanitiser, we will no longer be taking 
temperatures on arrival.  
 
Students will be required to dispose of any temporary face coverings they may have been wearing 
in a covered bin, or place reusable face coverings in a plastic bag which they can pick up later 
when leaving to go home.  
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Once on site the students will not be able to enter the main building until invited to do so. They will 
line up in their designated groups outside the main academy entrance where their Head of Year 
and tutors will meet them and ensure their safe passage through the academy to their Year Group 
Bubble Zone where students will be required to wash their hands.  
 
To keep everyone safe and ensure the staggered starts are effective, students should not arrive at 
the gate more than 20 minutes before their start time. If your child would normally travel to school 
with a sibling and you are concerned about this element of the risk management plan could you 
please indicate this on the parent survey so we can consider how our contingency plans can 
support you.   
 

7. What to bring to school  
Students will be allowed to bring a school bag but should not bring in any unnecessary equipment 
into school. For the first phase of our return lockers will not be available for use and students will 
have to carry any items they bring in.  
 
Students are required to bring their own water bottle for their individual use. These must be 
labelled and can be re-filled in their Bubble Zone during the day.  
  
We will be giving students their own equipment pack including pens, pencils, books and 
calculators to use while they are at school, these will remain at school and be dedicated for their 
individual personal use. 
 

8. Access to the academy / visitor policy 
To reduce any risk further, parents and all other external visitors to the Academy will not be 
allowed onto school premises for the time being (except in an emergency) I hope you understand 
the necessity to make this decision, please call or e-mail us rather than visiting the site to help us 
keep our community safe.   
 

9. Catering and packed lunches 
Each year group bubble will have a time slot allocated to access the dining area for food provision. 
Our catering provider, Sodexo, have created a menu for this phase of the academy opening that 
meets their high risk management standards. 
 
A menu will be available for parents and students to view in advance, this will be published on our 
academy website from the 24th August.  
 
Students may bring in packed lunches, but they must remain within their bags throughout the day, 
and any rubbish should be taken home each day.  
 
Complimentary fruit and breakfast bars will be available for students in their Bubble Zones on their 
arrival to school.  
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10. Uniform  
We expect all students to return to the academy in full uniform.  Year 7 will be presented with their 
ties on the first day of the new term 
 

11. Behaviour for learning 
We will be making some minor amendments to our behaviour policy to reflect our new 
arrangements.  These will be shared with you before the start of the new term. We will also publish 
a short Year Group specific video for you and your child to watch to inform you of the changes and 
what to expect in the first days of the new term.  
 

12. Suspected symptoms, a confirmed case, and multiple confirmed cases 
We will be following the government’s direct guidance on what to do if there a student or staff 
member has suspected coronavirus symptoms or is confirmed to have the virus.   
We have provided this guidance at the end of Government Guidance and Frequently Asked 
Questions section.  
 

13. Personal Protective Equipment (PPE) 
At the time of writing, Public Health England does not recommend the use of face coverings in 
schools. Please note however that face coverings are required at all times on public transport (for 
children over the age of 11).  
 
Students who wear face masks on the way to school must remove them on arrival by using the 
straps rather than the front of their mask.  
 

14. Clubs, classes and trips 
We are exploring ways to ensure our students can be involved in the full school experience 
including clubs and trips. In the first phase some of the enrichment activities may be virtual. Please 
bear with us while we put the programme together.  
 

15.  Curriculum planning, catch up and online learning 
We have planned that all students will receive a full curriculum when we return. However, there 
have had to be some minor adaptations in some practical subjects to ensure we can deliver those 
subjects safely.  
 
Teachers will be working in the early weeks to ascertain gaps in our students knowledge and 
understanding as a result of the lock-down and we will ensure a comprehensive and bespoke offer 
of catch up activities are in place shortly after.  
 
It is likely that some element of online learning will continue, especially if there is a local lock down 
forcing classes or Year groups to self-isolate. The parent survey on Monday will give you an 
opportunity to tell us about the access your child has to IT equipment at home.  
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Attachment 2:  
Frequently asked questions and the latest advice from the Government 

 
I know that you will have many wider questions about returning to school. I have copied some of the 
Government’s latest advice which I hope will address some of the most frequent questions.   

Is it safe to return? 
The prevalence of coronavirus has decreased since schools restricted their opening to most 
students, the NHS Test and Trace system is up and running and we understand more about the 
measures that need to be in place to create safer environments in schools.  

The scientific evidence shows that coronavirus (COVID-19) presents a much lower risk to children 
than adults of becoming severely ill, and there is no evidence that children transmit the disease any 
more than adults. There will still be risks while coronavirus (COVID-19) remains in the community, 
and that is why schools will be asked to put in place a range of protective measures. 

More on public transport 
Students are encouraged to avoid public transport, particularly at peak times, and to walk or cycle to 
school. Where your child relies on public transport to get to school and cannot walk or cycle, 
the safer travel guidance for passengers will apply.  Face coverings are required at all times on 
public transport (for children over the age of 11). 
 
Curriculum 
The Government has set out expectations on what schools are expected to teach when students 
return in September. Schools will continue to provide an ambitious and broad curriculum in all 
subjects. There may need to be changes to some subjects - such as PE and other practical subjects 
- to ensure they can be delivered safely. 
 
Assessment and exams 
The Government recognises that young people will have missed a critical period of their learning due 
to lockdown in the 2019 to 2020 academic year. For those students going into Year 11 from 
September, the government is planning on the basis that GCSEs will take place in summer 2021. 
 
Suspected symptoms of coronavirus amongst the school community 
The Academy will fully engage with the NHS Test and Trace process and contact our local Public 
Health England health protection team. Parents/carers need to be ready to: 

• book a test if you or your child are displaying symptoms. Students must not come into the 
school if they have symptoms, and must be sent home to self-isolate if they develop. 

• provide details of anyone you have been in close contact with if you or your child test 
positive for coronavirus or if asked by NHS Test and Trace 

• self-isolate if you have been in close contact with someone who develops coronavirus 
symptoms or someone who tests positive for coronavirus  
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Anyone who displays symptoms of coronavirus should get a test. Tests can be booked online 
through the NHS testing and tracing website.  Parents must inform us immediately of the results: 
 

• if you or your child tests negative, and if you or your child feel well and no longer have 
symptoms similar to coronavirus (COVID-19), you can stop self-isolating.  

• if you or your child tests positive, you should follow the ‘stay at home: guidance for 
households with possible or confirmed coronavirus infection’ and must continue to self-
isolate for at least 7 days from the onset of their symptoms and your child may only return to 
school if they do not have symptoms other than a cough.  

 
Confirmed case of coronavirus amongst the school community 
The Academy will take swift action if we become aware that someone who has attended has tested 
positive for coronavirus.   
 
We will contact the local health protection team that will carry out a rapid risk assessment to confirm 
who has been in close contact with the person during the period that they were infectious, and 
ensure they are asked to self-isolate.   
 
Based on the advice from the health protection team, we would then send home those students who 
have been in close contact with the person who has tested positive, advising them to self-isolate for 
14 days since they were last in close contact with that person when they were infectious. Close 
contact means: 
 

• direct close contacts - face to face contact with an infected individual for any length of time, 
within 1 metre, including being coughed on, a face to face conversation, or unprotected 
physical contact (skin-to-skin) 

• proximity contacts - extended close contact (within 1 to 2 metres for more than 15 minutes) 
with an infected individual 

The health protection team will provide definitive advice on who must be sent home, and we will 
keep a record of students and staff in each bubble to help in this instance.  
 
Household members of those contacts who are sent home do not need to self-isolate themselves 
unless your child who is self-isolating subsequently develops symptoms. If someone in a bubble 
that has been asked to self-isolate develops symptoms themselves within their 14-day isolation 
period they should follow ‘stay at home: guidance for households with possible or confirmed 
coronavirus infection’. They should get a test, and: 
 

• if the test delivers a negative result, they must remain in isolation for the remainder of the 14-
day isolation period.  

• if the test result is positive, they should inform us immediately, and must isolate for at least 7 
days from the onset of their symptoms. Their household should self-isolate for at least 14 
days from when the symptomatic person first symptoms had, following ‘stay at home: 
guidance for households with possible or confirmed coronavirus infection’ 
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If we have more than one confirmed case 
If the Academy was to experience an outbreak (2 or more confirmed cases of coronavirus among 
students or staff within 14 days, or if there is an increase in absence due to suspected cases of 
coronavirus), we will contact our local health protection team.  
 
This team will advise any additional action, though the closure of the whole school will generally not 
be necessary. 
 
Where an outbreak in a school is confirmed, a mobile testing unit may be dispatched to test others 
who may have been in contact with the person who has tested positive. Testing will focus on the 
person’s class, their year group, the whole school, if necessary.  If our local area sees a spike in 
infection rates, we may be advised to implement further measures. 
 

END 
 
 
 
 
 
 
 
 
 
 


